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Nancy MCNeal, Ed.D. 
Superintendent 

March 17, 1989 

Aquilla Independent School District 
P. O. Box 209 
Aquilla, Texas 76622 

Dear Dr. McNeal: 

Thank you for 
January 10, 1989, 
Ms. Gummelt. This 

your prompt response to our letter 
regarding the open records requests 
decision is OR89-90. 

of 
of 

The Open Records Act does not require governmental 
bodies to prepare information in the form requested by a 
member of the public. Open Records Decision No. 145 (1976). 
In Open Records Decision No. 347 (1982), this office 
indicated that a governmental body need not create new 
information in response to a request. The act applies to 
records in existence. Consequently, the district need not 
extract information in response to Ms. Gummelt's request; 
the district may simply provide a copy of the source 
document (i.e. a receipt). 

The charges promulgated by the State Purchasing and 
General Services Commission are guidelines. Section 9 of 
the act requires that governmental bodies furnish public 
records at the actual cost of reproducing them. If the 
district's actual costs are less than those set forth by the 
commission, the district may collect only the lower cost. 

Because case law and prior published open records 
decisions resolve your request, we are resolving this matter 
with this informal letter ruling rather than with a 
published open records decision. If you have questions 
about this ruling, please refer to OR89-90. 
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Yours very truly, 

Open Government Sectiontf(2--" 
of the Opinion Cf!1nmifl,~F 
Open Government Section 
of the Opinion Committee 
Prepared by Jennifer S. Riggs 
Chief, Open Government section 


